Dear [Dr. So Andso],

I am a second-year medical student, and I am writing to let you know that, in an MS2 class-wide vote for the Basic Science Teaching Awards, you were nominated as one of the best [course directors/lecturers/section leaders] we've had during our first 1-1/2 years here at PennMed.  We have already notified the nine Award winners, but we wanted to let you know how well-liked and respected your teaching was by our class.  On behalf of the entire MS2 class, I'd like to thank you for your time and effort in making our learning experience as effective and enjoyable as it was.

We are holding a recognition ceremony next Thursday, December 16, from noon until 1:00 p.m. in the Class of ‘62 auditorium (John Morgan Building) for the winners and nominees.  If you are free, please RSVP to me (at [EMAIL ADDRESS]) stop by to revisit your old students and be appreciated by them!

Thank you, again, and have a happy holiday.

Gratefully,



[Soand So]
MS2 Class [Rep/Co-Chair]
