Sam,

Here is a narrative of what we did while organizing the Basic Science Awards—-I hope it's somewhat along the lines of what you were looking for, and perhaps it will help future classes in their planning the ceremony, etc.  Of note, I added Dr. Stark's name into the Best Section Leader category and changed references to that category to reflect that addition; feel free to change that if you'd like before distributing it to future classes.

See you Monday, Sam.

Jeff

====

In organizing the Basic Science Awards held in December 2004, the Co-Chairs first chose the categories for which we would distribute awards (see categories below).  We then sent (in Dec. 2004) an email to the MS2 class soliciting nominations for each of the categories.  Then, we created a paper, one-page ballot with all of the names of faculty/staff who received at least one nomination (although we chose to include all of the course directors, regardless of their having been nominated, given that some students may have forgotten who all helped direct each course) and distributed the ballots during lecture one day.  We then collected the ballots later that day and tallied the votes.  We selected one award winner in each category except Best Section Leader (we distributed four) and Best Course Directors (we distributed awards for two courses).

The winners:

Best Mod 1 Lecturer:  Dr. James White

Best Mod 2 Lecturer:  Dr. Emma Meagher

Best Section Leaders:  Dr. Darren Taichman; Dr. Tanya Ferguson; Dr. Ilene Rosen; Dr. Freddy Stark

Best Course Directors:  Drs. Thomas Faust & Emma Furth; Dr. Jeffrey Berns

Most Helpful Person in Suite 100:  Ms. Theresa Daly

We Co-Chairs then turned to our class reps to help notify the award nominees and winners.  We contacted the award winners, telling them of their "victory" and asking them to come to our ceremony to be recognized.  We also attempted to contact each nominee (i.e., anybody whose name appeared on the ballot or who was written in onto the ballot) and invited them to attend the award ceremony to see and be appreciated by their former students.  

We then emailed the class and asked for individuals who would be interested in briefly (and, it turned out, generally light-heartedly) introducing each award winner at the ceremony--sharing with the class, winner, and other nominees why they voted for the winner.  We had a great response from the class, and we ultimately had to decline some offers to introduce award winners.

We made up certificates to be handed to each of the winners by their student introducer.  We bought nice paper and formatted the certificates on a home computer.  We then printed up the awards at home and placed them in simple frames.  Total spent on awards and frames:  $29.

We asked each person who ultimately would introduce winners to email us a copy of their intended message (limited to one page).  We then attached these messages to the back of the winners’ respective frames to serve as a sort of personalized keepsake of our appreciation.

As for planning the ceremony itself, we reserved Class of '62 for an hour during lunch one day near the end of Mod 2.  We ordered food and drinks to offer to those attending the ceremony (including students, faculty, and staff) so that we could all eat while watching the ceremony.  We had the event catered by Fresh Grocer.  The total cost was approx $435.  This included the following: 11 Large Mini-sub platters(3 veggies, 4 Italian, and 4 turkeys), 8 bags of chips (2 plain, 3 BBQ, 3 Sour cream and onion), 20 2-liter bottles of soda (5 diet coke, 5 coke, 5 sprite, 3 dr. pepper, and 2 root beer), 1 package of napkins (200 count), 200 plates, and 200 cups.  The sandwiches were well-liked, and we believe that most—-if not all—-students, faculty, and staff were able to grab some lunch.

As for funding, MSG gave us $300; the remaining $164 was paid with class dues.

This event was a great success, as evidenced by the universal pleasure expressed by our classmates, faculty, and staff with regard to the ceremony, etc.  Also, by-and-large, these awards seem to have meant a great deal to the faculty and staff who won.  Taken together, these pluses made the time spent organizing the awards worthwhile, at least in our eyes.
