
  

Department of Neuroscience 
Concur Reimbursement Jus�fica�on and Authoriza�on  

for Travel and Addi�onal Purchases 

 Reimbursement Informa�on 

 
PI Signature:  ______________________________________________ 

Signature Date:  ______________________________________________ 
 

Document Atachment How-To: 

To atach this to your Concur Report, go to the Manage Receipts dropdown and select Manage Atachments.  

From here, upload this document. 

 

IMPORTANT: Principal Inves�gator must sign off on all expenses using their accounts 

University of Pennsylvania Travel Policy Link 

 
Individual Reques�ng 
Reimbursement: 

 

Des�na�on (travel only):  

Date(s) of Report / Trip:  

Report Jus�fica�on: 
(Brief explana�on of event / 
expenses and rela�on to project 
being charged) 

 

 
 
 
 
 
 
Reimbursing Account(s): 

 
 
       ______%   ______________________________________________    
 
       ______%   ______________________________________________     
 
       ______%   ______________________________________________      
 
       ______%   ______________________________________________ 
 
        
 

 
Total Amount: 

 
______________________________________________ 

https://www.finance.upenn.edu/policy/2368-travel-and-entertainment-reimbursement-payment-process/
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