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Defense/Graduation Survival Kit
1.
One year before estimated date of defense
From the NGG Manual on the web: (http://www.uphs.upenn.edu/ins/gradprog/grad-manual.html#thesis)
 “When the student is within one year of their thesis defense, one additional member is added to the thesis committee. This member, selected by the student in consultation with the advisor, can be either within or outside of the University of Pennsylvania. It is strongly recommended that this member be added prior to the committee meeting that is anticipated to be the final one before the thesis defense. In that way, the new member can be brought up to speed and attend that meeting. This will also enable the newly added member to be in a better position to advise the student regarding concerns or potential problems well in advance of the defense, allowing any extant issues to be addressed prior to the defense”

2.
When the student is given permission to defend
When the student has been given permission to defend by the thesis committee, this is the time to set in motion the graduation process.

a)
contact BGS to sign up for graduation - the three graduation times are May, August, and December.  If you don’t make your first choice after all, don’t worry, just sign up for the following one.  This alerts BGS and the registrar’s office that you are getting close to finishing.

b)
contact Angela (agilmore@mail.med, 898-0869) and let her know also.  She’s your NGG best friend in the graduation process.

3.
Within two months of defending
This is the time to work with Angela to set the date, time and room for your defense.

As you already know from your committee meetings, it is not always easy to find a time (especially three hours of time) that suits all of the committee members, so you must start this process early.

You must plan for three hours - one hour or so for the public seminar, and one and a half hours or so for the actual defense before your committee.

4.
One month before the defense
Angela will send out the first notice so that anyone interested can put it in their calendar.  She must have your title by now.

You will be handing in the final draft of your document to your committee about now and so it is a good time also to consult the University guidelines for details on layout, page numbering, margins etc.  You can find the University of Pennsylvania Doctoral Dissertation Manual on the web at:

http://www.upenn.edu/VPGE/DissManual.html  (n.b. Neuroscience does not require an index)

5.
Additional committee member
Your additional committee member may be internal or external to Penn.  If they are external, INS will pay for their fare and an overnight stay for the defense, if necessary (we assume you can find an expert in your field on the east coast).  Consult Angela to make arrangements.

6.
Thesis Defense
The final requirement for the Ph.D. in Neuroscience is the successful defense of the thesis before the faculty. The defense consists of two parts. The first is a public, formal seminar of one hour’s duration. This will be advertised in a manner similar to that used for INS colloquia, and students and faculty will be encouraged to attend. The student should plan the seminar carefully and present the work in a professional manner. The talk should be limited to 45 to 50 minutes in order to leave time for questions and discussion.
In the second part of the defense, immediately following the seminar, the student will respond to questions posed by members of the thesis defense committee. At the conclusion of the defense, the committee must decide to:
a) accept the dissertation as submitted

b) accept the dissertation with revisions

c) reject the dissertation

If the committee rejects the dissertation, then it must meet again after a new version has been submitted.

7.
FORM 152
When the thesis has been successfully defended, all members of the thesis committee, and the graduate group chair, will sign Form 152 which we (NGG) will then deposit with BGS.  This alerts BGS to ensure that the student’s account is clear and that the transcript in order before the student deposits the thesis with GAS.

8.
Depositing your thesis
All degree candidates will be sent the information about deadlines for submission of theses to the Graduate Office of the School of Arts and Sciences (GAS).  You must make an appointment during a specific week to deposit your thesis.

This is what you will need for GAS, BGS and INS:

GAS
1 copy of the thesis on bond paper (available at the Univ Bookstore)

1 copy of the thesis on ordinary paper

1 additional title page on ordinary paper

1 additional Abstract on ordinary paper

Form 153 (Angela will give it to you)

BGS/INS
1 copy of the thesis on ordinary paper

(for binding and placing in the Barchi Library)

2 additional title pages (1 for BGS, 1 for INS for the files)

2 additional Abstracts ( same )

In short you will need five title pages with original signatures - your advisor’s and the graduate group chair’s.

