NGG, SIB Training Grant and BGS Travel Account Information

Updated July 13, 2011
Funds are Available from BGS, the NGG / MINS, and the SIB Training Grant for Travel to Meetings

BGS students can receive up to $500 from BGS to attend one meeting per fiscal year, if they are presenting an abstract.  This means that you can be in any author position on the abstract, not only first/presenting author, provided that you are in fact involved in presenting the work at the meeting.

First and Second Year NGG students can receive up to $250 from the NGG / MINS Travel Account to attend one meeting per fiscal year whether first author or other position on an abstract, or $100 if not an author on an abstract.
NGG students supported by the SIB Training Grant can receive up to $300 from the SIB Training Grant in years 1 and 2 while supported by the TG, regardless of whether you are presenting.  Post Candidacy Exam students no longer supported by the SIB Training Grant are not eligible for this source of support.
For post-Candidacy Exam students, the Thesis Advisor will typically provide financial support to attend a meeting, but this should be discussed between the student and Thesis Advisor.

How to Apply For Funds from the NGG / MINS, SIB Training Grant and BGS Travel Accounts if you ARE presenting:

(1)  At least 3 weeks in advance of the meeting, contact Josh Gold, NGG Chair (jigold@mail.med.upenn.edu), by email to request funds, attaching a copy of the abstract.  If you are requesting funds from SIB, contact Mike Nusbaum (nusbaum@mail.med.upenn.edu), attaching a copy of the abstract.  

(2)  Once Dr. Gold and/or Dr. Nusbaum respond, go to the NGG website (www.med.upenn.edu/ngg/resources.shtml) to download the BGS Travel Funds Request form, also available at http://www.med.upenn.edu/bgs/travel_funds.shtml.  

(3)  Complete the form as instructed, noting the $250 contribution from the NGG if you are presenting, the $100 contribution from the NGG if you are not presenting, and/or the $500 contribution from BGS only if you are presenting.  One form can be used to request support from several sources.
(4)  Take the email approval from Josh, a copy of your abstract and the BGS Travel form to Jane Hoshi in 140 John Morgan (Barchi Library) for signature, and obtain the other signatures required.  

(5)  Take the completed, signed form to the BGS Financial Office in 417 Anatomy/Chemistry bldg.  

(6)  To actually receive the travel funds, receipts must be submitted upon your return to the BGS Financial Office (417 Anat/Chem).  In general, you will need to submit original receipts for your meeting Registration and Travel and Lodging.  If you accept the per diem rate for food (that is what is usually done), then you will not need to save receipts for individual meals or food items.  The per diem for the location of your meeting can be determined at: http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentId=17943&contentType=GSA_BASIC. 
Note that you cannot claim per diem when some or all of your meals are provided as part of the meeting proceedings or, for example, are bundled into the cost of lodging.  In such cases, you must provide food receipts to be reimbursed for the subset of meals not covered by others.
If you need additional information about receipts and other reporting requirements for funds from the NGG and/or BGS Travel Account, please ask Nam Narain (narain@mail.med.upenn.edu) or Peggy Buckley (buckley@mail.med.upenn.edu).

IMPORTANT:  BGS will not provide support for travel if the request is not received at least 3 weeks in advance of the meeting date.

How to Apply For Funds from the NGG / MINS and/or SIB Training Grant if you are NOT presenting:

(1) Contact Josh Gold, NGG Chair (jigold@mail.med.upenn.edu), by email to request funds, and attach a copy of the abstract (if you have submitted one).  If you are requesting funds from SIB, contact Mike Nusbaum (nusbaum@mail.med.upenn.edu), and attaching a copy of the abstract (if you have submitted one).  Note that the request for $100 from the NGG / MINS, and/or $300 from SIB, does not have to be made in advance of the meeting, and can be made after the meeting.

(2) Once Dr. Gold and/or Dr. Nusbaum respond, go to the NGG website (http://www.med.upenn.edu/ngg/manual.shtml) to download the C-1 Travel Reimbursement form and the Statement of Business Connection form, required to explain the research/educational purpose of travel.  

(3)  Complete the forms as instructed, noting the contribution from your advisor.  

(4)  Take the completed forms + receipts (proof of purchase actual receipts, credit card statements, etc.) + permission email + abstract to Kim Walls, 313C Stemmler Hall, to get the NGG / MINS account number.  

If your travel is also supported by the SIB or other Training Grant, you will then take the form and supporting documents to be processed by the BGS financial office in 417 Anat/Chem.  
If your travel is also supported by your advisor’s grant, you will then take the form and supporting documents to be processed by your advisor’s grant administrator. 
Other Sources of Travel Support for NGG Students
Each year, the NGG Awards Committee selects 1 or 2 recipients of the Fine Science Tools Travel Award to support travel to the Society for Neuroscience Annual Meeting for an NGG student presenting his/her work at that meeting.   An announcement will go out in mid-August.  Submission materials include the SfN abstract and are due in mid-September.  Recipients are announced in early October.
Support for Specialty Courses (MBL, CSH, etc.)

Note that BGS will contribute up to $1500 for BGS students toward the cost of an outside specialty course related to their Ph.D. studies, with some restrictions.  Please visit http://www.med.upenn.edu/bgs/travel_funds.shtml for more information.

