Neuroscience Graduate Group

Thesis Committee Meeting Report
Revised August, 2011
Student's Name: __________________
Date started thesis work: ____________
Date of meeting: __________________ 
Committee Members:

_________________Chairperson

_________________Supervisor

_________________

_________________

_________________

 

Progress:  Satisfactory____   Concerns_____   Unsatisfactory____
************************************************************************

NOTE:  This report should be completed at the end of the Thesis Committee Meeting. A copy should be given to the student, the Thesis Advisor, and to Jane Hoshi, to forward to the Academic Review Committee.
************************************************************************

1. Did the student meet with the Committee at the start of the meeting to discuss concerns and progress?  Yes / No   If concerns are noted, describe these below.  

 

2. Did the Committee discuss the student's progress with the student’s Advisor? Yes / No  

If concerns are noted, describe these below.

************************************************************************

Student 
3.  At least one week prior to the meeting, the student should provide the Committee with a brief summary of the project - no more than 2 to 3 pages, not including figures (a copy of this summary should be given to Jane Hoshi for the student's file).  Was this done? Yes / No

4.  At the meeting, the student should provide the Committee with a copy of his/her up to date CV.  Was this done?  Yes / No

5.  At the meeting, the student should provide the Committee with a copy of the previous Thesis Committee Report.  Was this done?  Yes / No  
 

Thesis Committee
6. Please comment on the quality and clarity of information provided to Committee prior to the meeting.

 
7. Please describe the progress since the last meeting.  Is the Committee satisfied with the student's progress? Yes / No   If not, then why not? 
 

8. Comment on the student's presentation of material at the meeting:


a. Has the student developed an independent project?  Yes / No

b. Comment on the student's grasp of the relevant literature.  Concerns / No concerns

c. Comment on the ability of the student to interpret the data. Concerns / No concerns

d. Is the interpretation of the experiments sound?  Yes / No

e. Did the student adequately address issues raised at the previous meeting? Yes / No

f. Comment on the quality of the work: are there reasonable data and a good plan?  Yes / No

g. Are the experiments within the area of expertise of the lab?  Yes / No

h. Are the experiments successful?  Yes / No
Please briefly describe any concerns below.

 

9. If a student has been working towards the thesis for more that 18 months:


a. Has the student started to develop a substantial body of work? Yes / No

b. If not, why not, and will this be correctable? 

c. Is there evidence that the student will complete the project?  Yes / No
 

10. Please describe the status of publications and any concerns below. 


 

NOTE:  Students who began in NGG prior to 2004 must submit at least one first author manuscript to a peer-reviewed journal prior to being granted permission to defend.


Students who began in the NGG from 2004 to the present must have at least one first author paper accepted (i.e., in the press) before their defense date.

____Please check here to indicate that this policy was discussed with the student and the advisor.
 

NOTE:  Students should be encouraged to publish.  While recognizing that there is considerable variability in research, it is assumed that students will generally complete two to three substantive bodies of work for the Ph.D.

11. Was the student given permission to defend? Yes / No

 

12. Is it likely that the student will be in a position to defend the thesis within the next year? 
Yes / No / Not sure

 

13. Is it likely that the student will defend the thesis within a total of six years (five years for combined degree students) from the time they began graduate school? Yes / No / Not sure


14. Is the student making satisfactory progress in developing career plans? Has the student discussed career plans with his/her advisor and/or other committee members?  Briefly describe these below.

 

15. Lab Notebook Review:

a. Did one or more committee members examine the student’s lab notebooks to verify that they are complete and well-managed, including a Table of Contents?  Yes / No

b.  Are the committee and PI satisfied that data (notebooks, hard copy, emails, images, electronic data, etc.) are indexed, archived and accessible? Yes / No 

c.  Please explain any concerns and solutions below.

NOTE:  If the lab notebook review was not done at the committee meeting, then the Thesis Committee Chair must ensure that one or more Committee members (not the advisor) examines the student’s lab notebooks within 2 weeks of the committee meeting and update this form accordingly.
Thesis Committee Recommendations

16. Briefly note the Committee’s recommendations regarding the tasks / goals to be completed before the next meeting:
17. The next meeting should be held in:   3 - 6 months / 6 - 9 months / 9 - 12 months

(MD/PhD students are to meet no later than every 6 mos.)
NOTE: When the Thesis Committee decides that the next Thesis Committee meeting must occur in 3 months or less, the Student must schedule that meeting within 2 weeks of that Committee decision.  
18.  Did the Committee and/or the Chair meet with the student to provide feedback after the meeting? Yes / No

19.  Student's comments:

___________________

Chair’s signature
 

___________________

Student’s signature 

