
interoffice memorandum

to:
SOM – Office of Research Support Services

from:


subject:
Request for Transfer of clinical trial residual balance

date:: 

cc:                Office of Research Services–university, Office of COMPLIANCE-SoM

Grant Fund No.:______________________________   PI Name: 






Sponsor:













(a) Total Budget 
($):_________________
 


Residual % (b) / (a):________________

(b) Residual Balance ($)
:_________________      *if residual balance is greater than 50%, further explanation from Principal Investigator is required. (see item (b) below)

The signatures below certify the following:

(a) Appropriate University indirect costs have been withheld from the requested transfer at the current applicable rate (currently 20.1%).

(b) All costs expended in support of the clinical trial have been charged to the clinical trial and the Department BA or designee has reconciled the account to ensure that all costs have been recorded on the account. 

(c) The Department recognizes that the Department is required to pay any additional costs applicable to this clinical trial that may arise after the transfer (such as cost associated with an FDA audit or document storage costs) out of Departmental funds.

(d) The Department also recognizes that the residual funds, even if assigned to a particular investigator, remain University of Pennsylvania funds, and therefore may not be reassigned to another institution should that investigator leave this institution.

(e) The use of the residual funds will be limited to supporting the mission of the School of Medicine and may not be used to directly and personally benefit any individual
.

(f) Work on the project is complete, and no future payments are expected from the sponsor.
Study end date will be changed to the date Research Services transfers the residual balance and disables the fund.
Business Administrator Signature:

Principal Investigator Signature:

______________________________________
_____________________________________
Department Chair Signature:


School of Medicine Approval:

______________________________________
______________________________________



� Gross residual balance before application of indirect costs.


2Residual balances may be used (at the Chair’s discretion) to support the PI’s activities (e.g. unfunded research, or other scholarly activity) including the salary & benefits of the PI or other lab personnel.  Also, the residual balance once transferred, may be used to offset the cost of salary, bonus or incentive plans as long as the PI’s salary / bonus/ incentive plan is not contingent on (or increased by) by the magnitude or existence of clinical trial residual balances.
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