
PENN Medicine 
SoM Building 
Announcement Notification 
System



• Web enabled “opt-in” for announcements 
regarding SoM building operations now available

• Notifications provide important information 
regarding building services and utilities, including 
shut-down notices, emergency announcements, 
and general updates regarding facilities.

• Announcements may have implications for the 
use of the School’s facilities - and require 
action on your part in response to the 
notification.
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The process is simple:

1. Go to http://my.med.upenn.edu and login 
with your PennKey.

2. Select “Listserv Manager from the left hand 
column.

3. Click on the buildings for which you would 
like to receive announcements.

4. Logout in the upper right hand corner.

http://my.med.upenn.edu�
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• All individuals current receiving announcements 
have been transferred to the new system.

• Addresses that could not be verified have been 
deleted.

• All faculty and staff should sign-on and verify 
information.

• All Business Administrators are requested to 
visit the site to receiving notices for all 
buildings in which your organization is 
allocated space.
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Coming Soon:

Web-enabled emergency contact updater

Expect to roll-out in early 2010

Will be drawn upon occupant data in SoM 
space database
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