Thesis Committee Meeting Report, Biochemistry Biophysics and Chemical Biology Graduate Group 
Students: Fill out part 1 before the meeting, and give to your Thesis Committee Chair at the meeting.

Thesis Committee Chair: Fill out part 2 and return to the GG coordinator. A copy will be given to the student

Part 1
Name of student: _____________________________

Matriculation Year_________________________

Advisor:  ___________________________________ □ Please check if attended this meeting   Date of meeting:  ______________

Did you participate in at least one responsible conduct in research (RCR) focused lab meeting in the past year?  
____Yes   ____ No 

Did you participate in at least one scientific rigor & reproducibility  (SRR) focused lab meeting in the past year?  
____Yes   ____ No

Date of most recent Individual Development Plan (IDP) 






_____________

Have you discussed postgraduate career plans with your mentor (4th yr and above)  



____Yes   ____ No

Papers from thesis work: Published/In Press ______    Submitted/Under review      ______       mss. in preparation   _________ 

Committee members (Excluding Advisor)               Please check if attended this meeting

1.__________________________________________□ (Chair of Committee)

2.__________________________________________□

3.__________________________________________□

4.__________________________________________□

(The Graduate Group Chair is an ex officio member of the thesis committee.)

Part 2. To be completed by committee chair, in consultation with rest of  committee
Mentor(s) interviewed in absence of student?  YES ____ NO ____ Student interviewed in absence of mentor(s)?  YES ____ NO ____

BGS has specific guidelines for both physical and electronic notebooks  (https://www.med.upenn.edu/bgs-rcr-exdes/case-study-module-1.html). Notebooks were reviewed and found to be: _____ satisfactory  _____ unsatisfactory.  If they were unsatisfactory please give reasons and remedial actions in the comments section below

Please assess the student’s progress in the following areas

	
	Needs Improvement
	Solid Performance
	Exceptional Performance

	Communication Skills 
	
	
	

	Project Design and Execution
	
	
	

	Attention to Rigor and Reproducibility
	
	
	

	Data Organization, Documentation and Archiving
	
	
	

	Analysis and Interpretation of Results
	
	
	

	Formulation of Future Work
	
	
	

	

	
	Unsatisfactory
	Some concerns
	Satisfactory

	Overall Progress
	
	
	


Date of next Meeting: ______________

If overall progress is judged as ‘unsatisfactory or ‘some concerns’ specify below the remedial actions to be carried out by the student (and advisor(s) if appropriate) by the next committee meeting. Address below any of the items checked as ‘needs improvement’. Whether the student’s progress is satisfactory or not, please make a record below of any experiments, methods, other advice discussed in the meeting that would be helpful to the student.

Comments and Recommendations (use additional pages as needed)
