
HEADER:
Identity of the Trial and its ownership. The top section identifies the Sponsor, Protocol #, Protocol Title (if applicable)

Identifies the ownership
of the Study.
Division, Active Period,
Principal Investigator,
Responsible Coordinator

This the current End Date of 
the Fund according to the  
University's system. This is 
monitored and adjusted
with the activity of the trial.

Institution # / Protocol 
Detail

Explains the method and 
intervals of payment for 
activity.  (ie: eCRF on a 
Quarterly Basis ; by Invoice)

Provides the Status of the 
trial (ie: Active, Closed, etc) 
and the  enrollment 
statistics.



SECTION A: STATEMENT OF PAYMENTS EARNED:
This section explains, in summary, the total award the trial has earned through activity from the sponsor according to the CTA

A sum of any/all invoices 
sent to the sponsor for 
additional items as 
outlined in the CTA budget.

Outstanding Cash:
Receiveable of funds 
earned and not yet 
reimbursed based off of 
actual activity.

Payments earned for the 
startup activity of the trial. 
As stated in the CTA.

Subject Activity: 
Milestone driven revenue 
for services provided as 
outlined in the protocol / 
budget. Some CTA's detail a 
certain percentage to be 
withheld on all activity until 
the close of the trial. This 
report is reflecting a 85/15 
payment system.

Pass‐through costs:
Invoiceable items that 
have direct off‐setting 
expenses accrued over a 
point of time.

Payments Earned:
Sum of all earned activity in 
the section above.

Payments Received:
Sum of all payments 
physically received from the 
Sponsor/CRO.
Includes all Invoices 
recorded with the 
University AR.
Payments are received via 
check or wire transfer



SECTION B: EXPENSE REPORT
This section is a restatement of the University generated financial reports issued at the beginning of each new period.
That report should be provided to you by your Grants Manager or Business Administrator.
In addition to this restatement of expenses, this report also includes known milestone expenses that the University does
not account for. (ie: Subject Remunerations, Hospital / Service Center Costs not yet billed, etc)

Budget Balance to Date:
This number comes from 
the physical payments 
received from the sponsor 
plus the invoices recorded 
with the University AR.
This number matches the 
Payments Received in 
Section A.
This number should also 
match the Total Operating 
Budget in the University 
issued report (see below)



Paid to Date:
This column details what 
expenses have hit the trial. 
These numbers reflect all 
actual expenses plus known 
encumbrances (ie: Salary, 
EB's, open PO's)

Matches the Balance 
Balance to Date

Matches the Expense Totals Matches the BBA
(Budget Balance Available)

Expense Totals:
This is the sum of all lines 
above. 
Calculated BBA:
(Budget Balance Available)
Cash Received less actual 
expenses.

Both of these numbers will 
match the columns on the 
University Reports



Accrued Expenses.
This is the added column 
that details future known 
expenditures that are 
milestone driven but are 
not able to be encumbered. 
(ie: Subject Remuneration, 
Patient Care, Service 
Center, Pharmacy, etc.)



SECTION C: FINANCIAL SUMMARY / CLOSEOUT
This section is a summary of the numbers reflected above and transferred to the Financial Summary Report
This also shows the amount of the residual/deficit amount at the time of close with the Overhead costs removed

`

Residual (Direct Cost) Balance 
left from Total Award

Summary Balances 
transfered to the Financial 
Summary Report

Division Tax on Residual 
Balances.

Remaining Overhead from the 
Total Award in the Residual.



SUBJECT TRACKING
Study Coordinators provide this information via PENN+BOX on a monthly basis; by the 3rd business day of the month.
Visits that are shaded in a color reflect each payment as received by the sponsor
Visits in shown un-shaded are not yet paid. Those shown in red as depicted below reflect those that are projected

CONDITIONAL ITEMS (INVOICEABLES):
Study Coordinators provide this information via PENN+BOX on a monthly basis; by the 3rd business day of the month.
Dates that are shaded gray reflect items invoiced and paid by the sponsor
Dates that are highlighted yellow reflect items invoiced to the sponsor and still outstanding

Fund Subject ID's required
in this space



Expense Report
Expenses are allocated by 
their origin to show total 
costs by service center or 
cost type

Totals match to reconcile


