
FBI FINGERPRINT INSTRUCTIONS

Start Here: 
Services Code - 1KG6ZJ VOLUNTEER

PA Required Background Checks



Enter the DHS Service 

Code: 1KG6ZJ

Go to this site.http://uenroll.identogo.com



Click 
Here

Fill out all information 
according to the applicant  



Please enter UPENN HR 
ADDRESS:
600 Franklin Building
3451 Walnut Street
Phila, PA 19104



Answer 
Questions

You have not been provided a code 
for payment



Enter your information

Mail to your home address, where you know the 
document can safely be received.  
YOU MUST SEND US A PDF COPY 

backgroundchecks@hr.upenn.edu



Choose what ID 
you will use

Please use your zip code. 

***You must be fingerprinted in the state of 
PA.  If you live out of state please call our office 

for guidance / different directions***

 



Select whatever time and 
date that will work for you. 

Click submit!



Finalize appointment.  Please pay the fee associated with the 
fingerprints.  After you complete a volunteer event, please reach 
out to Jacqueline.Davidson@pennmedicine.upenn.edu and we 

will let you know how to get reimbursed!  Thank you for being a 
volunteer! 

mailto:Jacqueline.Davidson@pennmedicine.upenn.edu


What you need to know

1.  Idemia is the provider for FBI Fingerprints in PA: identogo.com
2. Use service code 1KG6ZJ
3. This document will be mailed to you 
4. YOU MUST EMAIL A COPY OF THE DOCUMENT TO: 

psom-outreach@pennmedicine.upenn.edu 
5. You will receive a reimbursement code after you have participated in one 

of our programs. 

mailto:tarence.smith@pennmedicine.upenn.edu
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