
FBI CRIMINAL HISTORY CLEARANCE INSTRUCTIONS 
PERELMAN SCHOOL OF MEDICINE 

2024

START HERE: http://uenroll.identogo.com



Enter the DHS 
Service Code: 

1KG756 

Go to this site.http://uenroll.identogo.com



Click here

Fill out all information 
according to the applicant  



Please enter UPENN HR 
Address:
600 Franklin Building

3451 Walnut Street
Phila, PA 19104



Answer questions

Click NO. Please work with 
your department regarding 

this fee.



Enter your information
Mail to your home address / private 

residence 
DO NOT MAIL TO UPENN OFFICE



Choose what ID you will 
bring to your 
appointment 

Please use your zip code. 

You must be fingerprinted in the state of 
Pennsylvania .  If you are trying to be 

fingerprinted in a different state, please contact 
our office immediately 



Select whatever time and 
date that will work for you. 

Click submit!



What you need to know

1. Idemia is the provider for FBI processing in PA: identogo.com

2. Use service code 1KG756
3. This document will be mailed to you, at your private residence 
4. You must upload a PDF copy of the actual document to the Penn Box (if 

having difficulties email to Tarence.smith@pennmedicine.upenn.edu )

If you have concerns regarding the content of your FBI document, please call our 
office.

https://upenn.box.com/s/3mtxoq3kp5zcojlfclq4eynhth611xbd

