Office of Masters Programs
TIME LIMITATION POLICY
Student progress is monitored to facilitate timely completion of degree.  Monitoring degree advancement helps reveal obstacles students may encounter and facilitates a fair and timely progression to graduation.  In addition, monitoring encourages students to maintain close academic communication with their graduate program and faculty to provide the support and motivation needed for students to finish their degree work at Penn.

At the OMP Executive Board meeting on April 22, 2010, members reviewed the university’s policy on Time Limits and the policies printed in student handbooks of each of our MS programs.  There was general consensus that for all MS programs 6 years was sufficient time for students to complete their required courses and thesis if required.  It was agreed that the Office of Masters Programs would monitor “ancient students”, who would be defined as any student who had not graduated within 5 years from matriculation.  

As per the university’s Graduate Academic Rule and Regulations, the granting of a formal leave of absence does not automatically change the time limit.  A leave of absence may be granted for military duty, medical reasons or family leave; this leave is typically for up to one year and “stops the clock” on time to completion.  Personal leave for other reasons may be granted for up to one year with the approval of the Associate Dean, but it does not automatically change the time limit.
· After May graduation, OMP would contact the MS programs with a list of students beginning their 6th year.
· The program would then work with the student and their faculty advisor/mentor to come up with a plan to complete course work and/or defend their thesis and graduate at the end of their 6th year.

· If this was not feasible, then the program would submit a proposal which would provide a timeline/schedule of steps for completion of the remaining requirements within a one-year extension.  The proposal would require the approval of the Program Director and the Associate Dean for Masters Programs.

· Failure to meet these deadlines for completion of the student’s MS requirements would terminate the student without degree.

· A student may elect to voluntarily withdraw from his/her MS program after 5 years.  OMP must receive a written letter from the student stating their decision to withdraw.
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