
PennERA Child Submission Process
https://www.med.upenn.edu/orss/project-management.html Annual Progress Reporting (Research Performance Progress Report)

Requirements/attachments needed for Child Record 
progress report submissions: (Note: it is preferable to 
upload all attachments to Supporting Docs as a pdf 
as they will all be combined into one Assembled Doc).

Any signature pages needed can be uploaded to 
Internal Docs to emphasize a signature is needed

•Unless a progress report can be done S2S, almost all 
Child progress report submissions do not require 
entering the detailed budget into PennERA (i.e. only 
requirement is to enter Total Direct Costs and Total 
F&A)
•Any IRB or IACUC protocols in PennERA should reflect 
current approvals.
•Signed consortium progress reports from 
subrecipient sites if applicable.
•Documented verification of Other Support forms to 
be submitted should also be uploaded to the Child 
Record.
• If Penn is a flow through recipient we are expected 
to prepare the PHS 2590 forms for submission to the 
Prime recipient and the forms should be uploaded to 
the Child Record for review and/or signature.
•For RPPR’s there is no need to include a draft copy of 
the RPPR as the RPPR is reviewable in the 
Commons. The Final submission will be uploaded to 
PennERA by ORSS.
•Always Select No to NIH R,F,K on transmittal

https://www.med.upenn.edu/orss/project-management.html
https://www.med.upenn.edu/orss/assets/user-content/other-support-verification.pdf
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