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IMPORTANT POINTS TO REMEMBER:

•
SOMERA times out after 2 hours of inactivity. If the current screen was not saved (see below for description of how to save), data entry will be lost even though all appears OK on the screen. Notification of the time-out doesn’t occur until some other action is taken by the user.

•
SOMERA saves simply by taking any action to navigate to another screen or by selecting one of the functions available at the top left on each screen of the tabbed interface.

•
Navigate only by using SOMERA’s navigation buttons – don’t use the browser back and forward buttons. Using the browser navigation buttons can cause duplicate actions to occur.

•
Almost all data in SOMERA is user-editable, even auto-populated data, until online-submitted to ORSS. Once submitted, only ORSS can make changes to data.

•
Once a faculty member’s name and role (PI or sponsor) has been selected, that information cannot be changed after the intent screen has been submitted.

•
All access is either role- and/or ORG-based. For examples, those with BA (role) access can see only those ORGs which have been identified for them by ORSS.

BA Home Screen
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Intent Screen
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•
Create new records.

•
Minimum data set required to create.

•
All data is editable in tabbed interface except that the faculty member name and role (PI or sponsor) may not later be changed.

•
Below is a screen shot of the faculty look-up screen.
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Intent Screen Warnings!!!
•
Warning screens are displayed when the faculty member’s role is identified as sponsor or when a nonfaculty member as been entered with a role identified as PI.

•
PLEASE read the warnings and call ORSS before submitting online.
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Tabbed Interface
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Functions:
The functions in the drop-down list are available on all tabbed interface screens.

Researcher Tab (Faculty Information as PI or Faculty Sponsor and Non-Faculty Researcher Information Screen)
•
Most information about the PI and/or faculty member sponsor is auto-populated from databases external to SOMERA.

•
Most information is user-editable, but the faculty member’s name and role (PI or sponsor) cannot be changed after the initial intent-to-submit screen is created.
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•
A second section is automatically added by SOMERA when the faculty member is not the PI but is the sponsor of another non-faculty member who is the PI.
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Admin Tab (Administrative Information Screen)
•
Information related to the administration of the project is listed here.

•
Most information is user-editable, but the faculty member’s name and role (PI or sponsor) cannot be changed after the initial intent-to-submit screen is created.
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Project/Sponsor Tab (Project, Sponsor, and PHS2590 Information Screen)
•
Information related to the project and sponsor is provided here by the BA.

[image: image15.png]P  mae &

Save Screen v

PROJECT INFORMATION

®Prroposal Due Date:
Need by Date

Reason for Need by Date:
(required if Need by Date
is specified)

@rroject Title:
Title Changed?

Previous Project Title:

Response to
RFP / RFA / PA / PAR / RFQ?

RFP / RFA/ PA / PAR  RFQ
Title:

Proposal Start Date
Proposal End Date

Existing Fund Code:

To the best of my
knowledge, this project is
subject to Export Control
Laws

[11/01/04 & postmark date  receipt date (Use receipt date for electronic submissior

(optional)

=
|

[Alcohol,firearms, and adolescent gunshot injury risk o

Cyes| & no Program Type: research Change Program Type

RFP / RFA / P/ PAR / RFQ

€ yes| Cno e [PA-02-153
[Enhancing Adolescent Health Promation Across Muliple, High Risk Behaviors
07/01/05 @ype of Proposal revision Change Proposal Type
o @ sponsar Gran Fon
Type/Activity €.9, RO1, K24, grant-in-aid
Sponsor Grant Number:  [AADT4344-01A1 e g., MHOS4321-01a1

Cyes| & no





[image: image16.png]P  mae &

SPONSOR INFORMATION

Is this proposal a
subcontract for Cyes| & no
another proposal?

®sponsor Name: Organon Change Spansar

Sponsar Type Industry
Contact Phone

Contact Name Contacy

Contact Email: Contact Web Site:

Mailing Address 1: 3765 Mount Pleasant Avenue

Mailing Address 2:

Mailing Address 3:

Mailing Address City: [West Orange

Mailing Address State: N

Mailing Address Zip: 7052

Express Delivery Zin

Code:

Mailing Address

Country: United States.

PHS2590 NONCOMPETING INFORMATION
simplified

Review Group; Nencompeting(stap)? | C ¥es| € o

Total Project Period — Total Project Period ,—

Start Date: End Date: g

Inventions/Patents? € yes | C no Previously Reported? — C yes | C no





•
If the proposal is a noncompeting for an NIH award (or subcontract to an NIH award), additional information is requested in order to complete the PHS2590 face page.
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Space Tab (Space Information Screen)
•
Information about space required for the project is entered here.

•
Information is concatenated from the SOMERA space screen to the appropriate sections on the transmittal.
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Reg Affairs Tab (Regulatory Affairs Information Screen)

•
Information about all regulatory affairs issues is provided by the BAs on this screen.

•
Business rules are in place to require only the minimum necessary responses. For example, new projects can list animals as “pending” – no other information is required.
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Budget Tab (Budget Information Screen)

•
Information about budget, cost-sharing, and subcontracts is provided by the BAs on this screen.
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•
The number of budget periods displayed (see below) is determined by the project period dates.
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•
NIH (or NIH-type) proposals with subcontracts will display the following budget fields: 
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•
When the above budget screen is needed, the screen on the next page is displayed when the budget table is refreshed.

•
Note that this information is printable for reference.
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Entering Values in Budget Data Fields in SOMERA for Gompeting Applications:

DIREGT GOSTS FOR EAGH YEAR OF THE PROJEGT

 Entertotal of direct costs at Penn + direct costs for all consortium agreements (subconzacts).

* Do not include F&A costs from subcontracts, even though these costs are included as part of Penn’s direct costs
when calculating MTDG and Penn's F&A costs.

* Additional Resources

Revised (9/4) PHS98 instructions: http: //arants iih.aov/arants/funding/phs398/0hs398.ndf

NIH Policy re epplications with consortium FécA costs: http://arants.nih.qov/arants/auide notice-files/NOT-OD-05-004 html

Fenn moduler budget workhook: http:/fwww.med.upenn.edu/research/faculty/modbudnet.shrl

F&A (INDIRECT) GOSTS FOR EAGH YEAR OF THE PROJEGT

® Enter F&A costs for Penn and total F&:A costs for all consortium agreements in the appropriate fields. Separate values are sequested in order to
calculate velues needed by both the PHSA98 face page and the University trensmittal

EXAMPLES VEAR1 Year2  Vear3 AllVears
SUBCONTRACT COSTS FOR BOTH EXAMPLES
Direct Costs (actual) 100000 103000 108080 303,080
Faa Costs 50000 154545

Total Subsortract Costs

MODULAR BUDGET CALCULATIONS

Penn Direct Costs (no subcortract FaA) 135000 139050 143222 417272
Subcontract Direct Costs. 100000 103000 108080 303030
Total Direct Costs (TDC) 235000 202,050 248312 136362

‘Annual average actualdrect costs = 242,121 Modles Requested = 280,000

CALGULATE PENN MTDC AND F&A
Modules Requested 250000 250000 250000 750000
Subcortract F&A Costs 50000 51500 53045 154545

‘Benn's Crsts finclusing all subrrtract axeenss) 300 AN 3T &0 A AdA A 245
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Subcortract F&A Costs
Pens Costs (nclucing all subcortract expense)
less Subcortract exchusions

MIDC (same s each year on Checkist)
F&A (MTDC x 58.5%)

‘SOMERA dta erries
Direct Costs (modules requestein each year)
Penn FA Costs
Subcortract F&A Costs
‘SOMERA-calculated values
PHS398 Dirct Costs (tems 7a £.52)
PHS338 Total Costs Recpuested (tems 7b & 85)
Universty Transrital
Direct Costs
Indirect Costs:
Total Costs.

NONMODULAR BUDGET CALCULATIONS
Penn Direct Costs (no subcortract Fa&)
Subcontract Direct Costs.

Total Direct Costs (TDC)
Penn Faa Costs (see below)
Subcortract F&A Costs,
Total Casts Requester
CALGULATE PENN MTDC AND F&A
Total Direct Costs
Subcortract F&A Costs
Pens Costs (nclucing all subcortract expense)
less Subcortract exchusions
MIDC (same s each year on Checkist)
F&A (MTDC x 55.5%)
‘SOMERA dta erries
Direct Costs
Penn FA Costs
Subcortract F&A Costs
‘SOMERA-calculated values
PHS398 Dirct Costs (tems 7a £.52)
PHS338 Total Costs Recpuested (tems 7b & 85)
Universty Transrital
Direct Costs
Indirect Costs:
Total Casts.

50000 G100 53045 154545
00000 307900 303045 904545
(125000) (154500) (159,i35) (438635
75000147000 145g10_ dm5g10

0375 6599  BANST 202557

* exclute all o subcortract costs except first 525,000

250000 250000 250,000
102375 B59%  B4e7
50000 S1500 53045

250,000 750,000
02375 1477102

285000 293550 302357 830907
102375 85395 s4ns7 303080
maTs _Geras W2 AT

20000 278100 288444 834544
100000 103000 108090 308080
70000 361,100 382530 114363
172575 1626ea 167570 02834

50000 S1500 53045 154545
A A L R

70000 300 3925 154545
S0000  S1500 53045 (438635
T0000 432600 45578 (204,090)

(125000) (154500) (159,i35) (438635
295000276100 26,444

72575 162689 167570 S02834

70000 38100 39253
172575 162688 167570
50000 S1s00 53045

370,000 1143634
532575 1,801,013

420000 432600 445579 1298173

172575 162689 167570 S02834
B R L
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Conflict of Interest Tab (Screen)
•
This information is provided as a convenience only at this time.

•
BAs cannot click the “yes” or “no” buttons.

•
This section could become available for editing to PIs in the future when electronic signatures are added.
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CONFLICT OF INTEREST
IT IS THE RESPONSIBILITY OF THE PI (PI NAME) TO GOMPLETE THE FOLLOWING ON THE PRINTED TRANSMITTAL:

Do any of the Investigators, or their spouses and dependent children, invalved in the proposed project have any Significant Financial interests as defined in
the Financial Disclosure Policy for Sponsored Projects that would reasonably appear to be affected by the activities to be funded, thus creating a potential
canfiict of interest?

Cives € No

For Clinical Trials, do any of the Investigators or any member of their immediate family have a financial interest or other relationship with any company or
entity that sponsors or supports this dlinical trial?

Cives € No

If Yes, to either of the abave questions, a completed Confidential Financial Disclosure Statement form must be pravided for your praposal. Please select the
made of delivery you will be using:

 a sealed envelope
© submitted electranically

See Financial Disclosure Policy for Sponsored Projects, Almanac February 6, 2001, and/or the Financial Disclosure and Prohibited Conflicts for Faculty
Participating in Clinical Trials Palicy, July 1, 2001, hittp://www upenn eduresearchservices/rs/cal.htm =
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Obstacles

•
To display any obstacles to submitting proposal online, click on Function drop-down list (upper left corner), select “Obstacles”, then click on “Go”.
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•
For this particular proposal, the only obstacle is displayed below:
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Reminder List

•
To display reminders, click on Function drop-down list (upper left corner), select “Reminders”, then click on “Go”.
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•
These are the reminders; the list can also be printed:
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Proposal ID Last Modified PIName Due Date Sp. Grant Type Sp. Grant No. Sponsor.
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Conflict Of Interest

. Researcher must answer on transmittal whether any of the Investigators, or their spouses and dependent
children, involved in the proposed project have any significant financial interests that would reasonably appear ta be
affected by the activities to be funded.

.+ Since this proposal is 3 Clinical Trial, Researcher must answer whether the Investigators or any member of their
immediate family have a financial interest or other relationship with any company or entity that sponsors or supports
this chinical trial

Your proposal cannot be processed uniil you have submitted your ransrital to ORSS.
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Print Forms

•
To print forms, click on Function drop-down list (upper left corner), select “Print Forms”, then click on “Go”.

•
Only draft versions are available prior to choosing “Submit to ORSS”. Once online-submitted, data is no longer editable by BAs.
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•
Draft documents are not accepted by ORSS for review.
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•
Documents can be printed at any time by any authorized user, even after online-submit.

•
The view below is available from the ORSS Queue, Pending, or Search options on the BA Home Screen (see Page 2).
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Search Forms

•
From “BA Home” screen, click on “Search” button.
•
The top part of the form lists search parameters.
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View Faculty-Specific Workflow

•
From “BA Home” screen, click on “Pick a Faculty” button.
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•
Enter any of the known values and click on ‘Search’.
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(See next page for search results.)
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•
Displays all proposals reviewed (or actively under review) by ORSS for the past 31 days for the name chosen.
•
Click ‘Search’ button on this screen to display additional records related to this investigator.
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Click here to see browser and system requirements and important notes, or go to http://www.med.upenn.edu/apps/somera/help/browser.html.





Click here to create a new record. Also called “intent” or “intent to submit” screen.





Click here to see the current queue of unsubmitted proposals.





Click here to view the ORSS work queue. These are proposals that have been online-submitted and are in some stage of the review process.





Click here to see all proposals that have completed the review process and have been logged out of ORSS.





Click here to select search criteria and find specific records.





IMPORTANT TO REMEMBER!





These navigation buttons (“tabs”) – below and to the right – are available on every screen. Remember to navigate from screen to screen using only these buttons.





These functions (see drop-down list below) are available on all screens in the tabbed interface.





Data in the boxes above is shown on each screen so that the user knows which record is being edited.





Navigation buttons are also available at the bottom of each screen to avoid the need to scroll back to the top in order to navigate to the next screen.





Save Screen – Save data on screen without moving to another screen; useful to avoid data loss if SOMERA times out.





Reset Screen – Clears data to previous saved version.





Obstacles – Displays a list of missing data, identified by screen, that will prevent online submission to ORSS.





Print Forms – Print available forms (transmittal, PHS398 or PHS2590 face page, if applicable); prints only draft versions until online-submitted, then prints final versions. Also prints obstacle and reminder lists.





Reminder List – Important things to do off-line, e.g., obtain PI’s initials for Conflict of Interest section on page 2 of the transmittal.





Submit to ORSS – Finalize data and submit to ORSS.





Delete grant – Deletes the entire record; BAs can delete until online-submitted.








Only the minimum information necessary for the transmittal is displayed for the faculty member identified as the sponsor.





The Name Lookup button is clicked to find information for the non-faculty member who is identified as the actual PI of the project. See also Page 3 for a screen shot of “Name Lookup”.





“TBA” (without quotes) may be entered in CREF field if a CREF has not yet been assigned to the PI.





BAs must answer “yes” or “no” to each question – there are no default answers provided by SOMERA.





BAs must answer “yes” or “no” to initial question of each section, but other answers are required only in response to “yes” answers.





Budget Totals are automatically cal-culated by clicking “Calculate Totals”.





Up to 20 subcontracts, 5 at a time, can be listed by clicking here.





Print screen for non-NIH proposal that has not yet been online-submitted to ORSS: Only a draft version of the transmittal is available for printing.





Print screen for NIH proposal that has been online-submitted to ORSS: Only final versions of the transmittal and PHS398 face page are available for printing.





Use this section to choose which values to display in results.





Click here to view current activity (up to 30 days after log-out) for a particular investigator.





See below for a screen shot of “Pick a faculty…”





Choose ‘Print Forms’ is one needs to be reprinted after online-submitted to ORSS.





Note the option to return to the Intent screen to change the information before submitting the new record.





Click here to view current activity (up to 30 days after log-out) for a particular investigator.





Key to review status displayed in columns below.





Can use ‘%’ as wildcard. Choose from displayed list.





Enter search parameters to broaden previous search results.





If the researcher’s name is not returned in the first search results, click on ‘Search Extended’.





PLEASE DO NOT CONTINUE WITHOUT PRIOR CONSULTATION WITH YOUR ORSS GRANTS SPECIALIST.
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